
Helena Christian School​
Bus Riding Policy 

 

1. PURPOSE 

At Helena Christian School we strive to help families to ease the burden in areas where we can 
help. Therefore, HCS offers bus transportation to help in assisting families with transportation. 
This policy establishes standard procedures and behavioral expectations to ensure the safety 
comfort of our students/passengers. 

2. ARRIVAL AND DROP OFF TIMES 

●​ Pickup/Drop Off Location:  Our bus picks up and drops off at Harbor Freight 3077 N 
Montana Avenue on the north end - the area of the building facing Custer Avenue.​
 

●​ Arrival: Our bus will arrive at Harbor Freight at 7:35am.  Please do not drop your child and 
leave for safety reasons.  Wait for the bus if it is not there.​
 

●​ Drop Off:  Our bus will depart school at approximately 3:25/3:27 and arrive at Harbor 
Freight at approximately 3:45/3:50pm depending on traffic or weather.  ​
 

We try to usher our students to the bus as quickly as possible after school.  If a student misses the 
bus from school, they will need to contact the parent to pick them up.  MS and HS students 
should load the bus as quickly as possible.  We ask that you please be on time to pick up.​
 
3. PASSENGER CODE OF CONDUCT 

To ensure a safe and respectful environment, all riders must adhere to the following rules: 

●​ Seatbelts: If the vehicle is equipped with seatbelts, they must be fastened properly at all 
times while the vehicle is in motion. 

●​ Noise Levels: Conversations should be kept at a moderate volume. 
●​ Cell Phones: Cell phones/computers are not allowed to be used on the bus.  
●​ Food and Drink: Eating is prohibited on the bus. So please have your child eat breakfast 

prior to boarding the bus. No gum! Beverages are permitted only if they are in a spill-proof, 
securely sealed container, not just cups with lids like to go coffee cups. 

●​ Trash: Passengers must take all personal trash with them when exiting or throw it in the 
trash can on the bus. 

●​ Aisle Clearance: Aisles and emergency exits must remain clear of bags, backpacks, and 
personal items at all times. 

●​ Boarding: Passengers must be orderly when boarding the bus – no running, pushing or 
shoving 

●​ De-boarding: Passengers must remain seated until the bus comes to a complete stop.  No 
running, pushing or shoving. 

 
4. PROHIBITED BEHAVIOR 

Please remember riding the bus is a privilege and not a right. The following behaviors will result 
in disciplinary action, removal from the bus, or suspension of riding privileges: 
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●​ Engaging in verbal or physical harassment, bullying, or use of profane language toward 
passengers or the driver. 

●​ Standing while the bus is in motion, changing seats frequently, or not sitting in the seat 
properly. 

●​ Extending hands, arms, heads, or objects out of the windows. 
●​ Tampering with emergency equipment, windows, or bus mechanisms. 
●​ Smoking, vaping, or consuming alcohol or illegal substances on board. 
●​ Transporting hazardous materials, weapons, or illegal items. 

 
5. DRIVER AUTHORITY AND SAFETY 

●​ Driver Command: The bus driver is in full charge of the vehicle and its passengers. 
Passengers must comply with all instructions given by the driver immediately. 
Distractions: Passengers must not engage the driver in unnecessary conversation while 
the vehicle is in motion to prevent dangerous distractions. 
 

6. ENFORCEMENT AND CONSEQUENCES 

Failure to follow this policy will be handled based on the severity of the offence.  Minor 
offenses are through a progressive disciplinary process: 

●​ First Offense: Verbal warning from the driver or supervisor.  Notification of the warning 
should be given to the office/principal to put in the FACTS discipline area. 

●​ Second Offense: Written warning and notification given to the school principal, who will 
contact or parents/guardians. 

●​ Third Offense: Could result in temporary suspension of bus riding privileges 
●​ Severe Violations: The bus driver will report immediately to the principal or 

superintendent for actions that warrant severe violations and compromise the safety of the 
vehicle or its occupants.  

 
7.  BUS CANCELLATION/WEATHER 
 
In the event that our buses do not start due to weather or mechanical issues, we will notify you as 
soon as possible through a Parent Alert by 7:15/7:20am.  In order to receive alerts, please make 
sure you provide us with a current phone number.  

​
8.  BILLING/CANCEL BUS: 

We will bill the bus monthly through the FACTS system as an incidental on your account.  
Payments are due at the end of each month.  If you need to cancel the bus because you do not 
need the service any more, please contact the office. 

If your account falls behind, HCS has the right to revoke your privilege to utilize the bus until it 
is paid current.  

By signing up for bus services you are in agreement with this Bus Riding Policy and will help 
your child understand and obey the rules, as well as assisting us in the follow through with any 
discipline. HCS will also reiterate rules with the students and communicate any discipline issues 
to the parents in a timely manner. 
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